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Application for Transfer of Accreditation
Version 3.0, October 2022
Purpose of this form
This form is used to apply for transfer of an accreditation as an Accredited Certificate Provider or ‘ACP’ to a ‘related body corporate’ (as defined in section 50 of the Corporations Act 2001 (Cth)) under the Energy Savings Scheme (ESS) or Peak Demand Reduction Scheme (PDRS). You must attach all supporting documents and information.
Visit the ESS website or PDRS website for more information about the requirements and the application process.
Meaning of key terms, icons and colours in this form
Words that are defined in the ESS Rule or PDRS Rule and used in this Application Form have the same meaning in this Application Form as in the ESS Rule or PDRS Rule, unless the context requires otherwise.
Key terms
ACP means accredited certificate provider. If the transfer is approved, the Transferee will become the ACP for the accreditation. 
Activity means recognised energy saving activity under the ESS or recognised peak activity under the PDRS. If the transfer is approved, the Transferee will become accredited in respect of the activity.
Certificate means energy savings certificate under the ESS or peak reduction certificate under the PDRS. If the transfer is approved, the Transferee may be able to create certificates from the implementation of the activity.
TESSA means The Energy Security Safeguard Application, our online system.
Transferor means the entity that is currently accredited in respect of the activity (i.e. the current ACP).
Transferee means the entity that would become the ACP for the accreditation if the transfer is approved. The Transferee must be a related body corporate of the Transferor at the time of transfer.
Icons
	
	Important information to assist you with completing the application.

	
	Indicates an instruction for completing this form.

	0.

	Indicates a document or supporting evidence to be provided with the application.


How to complete and submit your application
Complete and submit your application in our online system TESSA by following these steps. 
The transferee must have an account and an authorised signatory in TESSA before the application is completed. Instructions on how to register an account are available on our website.
Complete this form.  
Finalise supporting documentation.
Review the completed form and supporting documentation to ensure they are concise, complete and accurate.
The transferor must sign the declaration by ticking the box. The transferee must sign the declaration and authorisation in the presence of a witness.
The transferor must submit the application and supporting documentation in TESSA as an amendment by clicking on ‘Amend an accreditation’ on the account dashboard.
. 
	
	All communications about your application will be directed to your contacts that have been set up in TESSA. For privacy reasons, we won’t discuss your application with anyone else unless a delegated person of your organisation provides specific written permission.
Only a signatory user can submit applications for accreditation and applications to amend an accreditation.
More information about users within an ACP’s account is available on the TESSA page of our website.




Accreditation and Transferee details
Accreditation details
	
	This information is in the Accreditation Notice available in TESSA. 


	ACP (Transferor) name:
	Click here to enter text

	Accreditation number:
	Click here to enter text


Transferee details
	
	The transferee must have a registered account and authorised signatory in TESSA. 
If this application is successful, the information provided here will be publicly available.


Does the Transferee have a registered account and authorised signatory in TESSA?
	
	Check the box to confirm.


	Yes
	☐
	 Provide the information below



	Organisation name in TESSA (legal name):
	Click here to enter text

	Registered business or trading name, if relevant: 
	Click here to enter text



	Describe the organisation, its core purpose, size, length of operation, activities and the goods and/or services provided:
	Click here to enter text



	Website:
	Click here to enter text



	0.

	Attach the Current Company Extract for the Transferee that is dated less than four weeks from the date the application is submitted. Current Company Extracts may be purchased from the Australian Securities and Investments Commission (ASIC) or an ASIC approved information broker.


	File name – Current company extract:
	Click here to enter text



	0.

	Attach evidence of your registered business name, if applicable.


	File name – Registered business or trading name:
	Click here to enter text


Relationship between the Transferor and the Transferee
	
	The Transferee must be a ‘related body corporate’ of the Transferor at the time the transfer occurs (if approved). ‘Related body corporate’ is defined in section 50 of the Corporations Act 2001 (Cth) (Corporations Act) as follows:
"Where a body corporate is:
(a)  a holding company of another body corporate; or
(b)  a subsidiary of another body corporate; or
(c)  a subsidiary of a holding company of another body corporate;
the first mentioned body and the other body are related to each other.”
A company will be a subsidiary if it satisfies one or more of the criteria in section 46(a) of the Corporations Act.


How are the Transferor and Transferee ‘related bodies corporate’?
	
	Select the box for how the two entities are, or will be, ‘related bodies corporate’ and describe this relationship. 


	(a)  One company is a holding company of the other company:
	☐

	(b)  One company is a subsidiary of the other company:
	☐

	(c)  One company is a subsidiary of a holding company of the other company:
	☐



	Describe how the Transferor and the Transferee are ‘related bodies corporate’ as defined in Section 50 of the Corporations Act:
	Click here to enter text



	0.

	Attach evidence that the Transferor and Transferee are ‘related bodies corporate’ and an organisation chart that shows the relationship. This may be, for example, documentation purchased from ASIC that is dated less than four weeks from the date the application is submitted.


	File name – evidence of related bodies corporate:
	Click here to enter text

	File name – organisation chart:
	Click here to enter text


[bookmark: _Toc82431810]Participation in the ESS, PDRS and other government energy efficiency schemes
Does the Transferee participate in the ESS, PDRS and/or other government energy efficiency schemes?
	
	Check the appropriate box and respond accordingly.


	No
	☐
	 Go to the next section – Fit and proper person test

	Yes
	☐
	 Provide the information below



	
	We will consider the Transferee’s compliance performance in the ESS, PDRS and other government energy efficiency programs or schemes in our assessment of the application. By signing the declaration, you provide authority for us to contact the administrator of any government scheme or program to obtain information on the applicant’s performance in that scheme or program.  

	
	Provide details about your involvement with other schemes.


	List the government energy efficiency programs or schemes that the Transferee has participated in:
	Click here to enter text

	Describe the nature and scope of your participation in these programs or schemes:
	Click here to enter text


Have these activities been audited?
	
	Check the appropriate box and respond accordingly.


	No
	☐
	 Go to the next section – Fit and proper person test

	Yes
	☐
	 Provide the information below



	0.

	Attach copies of the most recent independent audit reports (no more than two) of your participation in other government energy efficiency programs or schemes. 


	File name(s) – Audit report(s):
	Click here to enter text


Fit and proper person test of the Transferee 
This section is a test of whether the Transferee is a fit and proper person to be accredited as an ACP. It must be completed by the Transferee.
	
	The Regulation provides that the Scheme Administrator may refuse an application for accreditation as an ACP for an activity if it is satisfied the applicant is not a fit and proper person.

	
	When we consider the application, we must be satisfied that the Transferee is a ‘fit and proper person’ to be accredited. We will consider matters including:
How recently the matters disclosed in the application occurred
The nature and seriousness of each such matter
Whether the matter was rectified to all parties’ satisfaction within a timely manner, and
The standard of character, honesty and integrity shown in you and your associates’ previous commercial dealings.

	
	The information we require is similar to the ‘fit and proper person’ tests used by other regulators.


Fit and proper person test – Transferee
	
	Provide a response to the questions below. These questions relate to the Transferee and its directors and persons concerned in its management.


Character and reputation
	Are you or any of your directors or managers involved as a participant in the ESS, PDRS or any scheme similar to the ESS or PDRS?
	Choose an item.
	Have you or any of your directors or managers previously participated in the ESS, PDRS or any scheme similar to the ESS or PDRS?
	Choose an item.
	Have you or any of your directors or managers ever had your participation in the ESS, PDRS or a similar scheme suspended or cancelled, or proposed to be suspended or cancelled?
	Choose an item.
	Have you or any of your directors or managers ever had an application for accreditation or participation in the ESS, PDRS or a similar scheme refused?
	Choose an item.
	Have you or any of your directors or managers ever been subject to a penalty, an enforceable undertaking, the cancellation of an accreditation, licence etc. (otherwise than at your request) or other compliance action as the result of a compliance issue(s) arising from your participation in the ESS, PDRS or a similar scheme?
	Choose an item.
	If you answered Yes to any of the above, provide details:
	Click here to enter text



Disqualification of directors or managers
	Have any of your directors or managers ever been disqualified from managing a corporation under the Corporations Act?
	Choose an item.
	If you answered Yes, provide details:
	Click here to enter text


Criminal convictions and other proceedings
	In the last 10 years, have you or any of your directors or managers been convicted of an offence against a law of the Commonwealth, a State, a Territory or a foreign country where the offence relates to dishonest conduct?
	Choose an item.

	In the last 10 years, have you or any of your directors or managers been the subject of any charge or other proceedings for an offence against a law of the Commonwealth, a State, a Territory or a foreign country where the offence relates to breach of duty owed by company directors in that jurisdiction?
	Choose an item.

	If you answered Yes to any of the above, provide details:
	Click here to enter text


Civil matters
	Have you ever been an insolvent under administration or a Chapter 5 body corporate (as those terms are defined in the Corporations Act, or are you applying to take the benefit of any law for the relief of bankrupt or insolvent debtors?
	Choose an item.

	If you are a corporation, have any of your directors or managers ever been insolvent under administration or an officer of a Chapter 5 body corporate (as those terms are defined in the Corporations Act?
	Choose an item.

	Are any of your directors or managers, or is any body corporate of which your directors or managers are a director or manager, applying to take the benefit of any law for the relief of bankrupt or insolvent debtors?
	Choose an item.

	If you answered Yes to any of the above, provide details:
	Click here to enter text


Financial status
	In the last 10 years, have you or any of your directors or managers incurred any civil liability for breach of trust or other breach of fiduciary duty, dishonesty, negligence or recklessness?
	Choose an item.

	If you answered Yes, provide details:
	Click here to enter text


Safety
	Have you or any of your directors or managers ever been the subject of proceedings for unsafe work practices in any State or proceedings for an offence against work health and safety legislation in any State?
	Choose an item.

	If you answered Yes, provide details:
	Click here to enter text


Eligibility for accreditation
This section is about how the Transferee will fulfil the requirements that the Transferor is currently required to fulfil in respect of the accreditation.
Obligations of an ACP
	
	You must demonstrate how the Transferee will fulfil the obligations that the Transferor is currently required to fulfil in respect of the accreditation.

	
	The accreditation is subject to the conditions in the Accreditation Notice. These are in addition to conditions imposed under the Schedule 4A to Electricity Supply Act 1995, the Electricity Supply (General) Regulation 2014, and the Energy Savings Scheme Rule of 2009 or Peak Demand Reduction Scheme of 2022.


	Describe how the Transferee will fulfil the obligations that the Transferor is required to fulfil in respect of the accreditation to be transferred:
	Click here to enter text


Undertaking
	
	We may ask the Transferee to sign an undertaking to withhold a percentage of certificates from sale or trade until certificates have been confirmed as valid through an audit if the application is approved. We use undertakings to manage the risk of improper certificate creation (refer to the ACP Compliance Guide).


Will the Transferee enter into an undertaking if requested?
	
	Check the appropriate box.


	Yes
	☐

	No
	☐


Insurance
	
	Insurance may be required as a condition of accreditation in the Accreditation Notice.  


Is insurance required as a condition of accreditation?
	
	Check the appropriate box and respond accordingly.


	No
	☐
	 Go to the next section: Representatives

	Yes
	☐
	 Complete the question below



	0.

	Attach certificate(s) of insurance held by the Transferee that meet the current conditions of accreditation.


	File name(s) – certificate(s) of insurance held by the Transferee:
	Click here to enter text


Representatives and training
Will any of the people and/or roles responsible for managing and implementing the activity change if the accreditation is transferred?
	
	Check the appropriate box and respond accordingly.


	No
	☐
	 Go to question 10

	Yes
	☐
	 Provide the information below



	
	ACPs are responsible for ensuring that appropriate training is provided to all representatives (employees and contractors), so that they can conduct themselves in a professional and competent manner and comply with ESS or PDRS requirements. Your training material must meet the requirements in section 1.2 and each item in Table 2 of the Minimum requirements of conduct (Notice 01/2013) for the ESS or section 4.2.3 and Table 4.3 of the PDRS Method Guide for the PDRS.


	Describe the roles and responsibilities of all people that will be involved in implementing the activity (employees and, if relevant, contractors):
	Click here to enter text

	Describe how you will ensure that the people managing and implementing the activity understand the activity and requirements:
	Click here to enter text



	
	ACPs must maintain a register of representatives (employees and contractors) conducting activities for each activity. Your register of representatives must meet the requirements of section 1.3 and Table 3 of the Minimum requirements of conduct (Notice 01/2013) for the ESS or section 4.2.3 and Table 4.3 of the PDRS Method Guide for the PDRS.

	0.

	Attach your register of representatives.


	File name – Register of representatives:
	Click here to enter text


Record keeping arrangements
Will the processes and procedures for record keeping and quality assurance remain the same if the accreditation is transferred?
	
	Check the appropriate box and respond accordingly.


	Yes
	☐
	 Go to the next section: Representatives

	No
	☐
	 Provide the information below


Document register
	
	ACPs must have a document register that lists all the records that must be collected and retained to support ESC creation. See chapter 3 and section 4.1 of the Record Keeping Guide for the ESS or section 4.2.1 and Table 4.1 of the PDRS Method Guide for the PDRS. 

	
	You may provide a detailed description or attach your document register.


	Describe how your document register meets the requirements of the Record Keeping Guide for the ESS or section 4.1 of the PDRS Method Guide for the PDRS: 
or, attach your document(s) and list file name(s) here:
	Click here to enter text


[bookmark: _Hlk83965782]Record keeping arrangements
	
	ACPs must have documented record keeping and quality assurance processes and procedures. You must demonstrate how you will meet the requirements of sections 4.2 and 4.3 of the Record Keeping Guide for the ESS or section 4.2.1 and Table 4.1 of the PDRS Method Guide for the PDRS. 

	
	You may provide a detailed description or attach your documented processes and procedures.


	Describe how your record keeping processes and procedures meet the requirements of section 4.2 of the Record Keeping Guide for the ESS or section 4.2.1 of the PDRS Method Guide for the PDRS: 
or, attach your document(s) and list file name(s) here:
	Click here to enter text

	Describe how your quality assurance processes and procedures meet the requirements of section 4.3 the Record Keeping Guide for the ESS or section 4.2.1 of the PDRS Method Guide for the PDRS: 
or, attach your document(s) and list file name(s) here:
	Click here to enter text

	Describe the status of your record keeping and quality assurance procedures, including whether they are currently operational and when they were last audited:
	Click here to enter text


[bookmark: _Toc82431815]Contact details
Authorised signatory of the Transferee
	
	The authorised signatory must work within the Transferee’s organisation and have authority to act on behalf of the Transferee regarding the application and, if successful, the ongoing accreditation (e.g. to sign undertakings and deeds relating to audits and the set aside of certificates, or be in a position to arrange for these to be signed).  

	
	Provide details of the authorised signatory for the Transferee.


	Contact:
	Authorised signatory

	Salutation:
	Click here to enter text

	Full name:
	Click here to enter text

	Job title:
	Click here to enter text

	Contact number:
	Click here to enter text

	Email address:
	Click here to enter text


[bookmark: _Toc82431816]Declarations
The declaration and authorisation below must be made by the authorised signatories of the transferor and transferee set up in TESSA. Only an authorised signatory of the transferor may submit the application through TESSA. The transferee must have an account and an authorised signatory in TESSA.
	
	Clause 61 and clause 130 of Schedule 4A to the Electricity Supply Act 1995 impose a maximum penalty of $11,000 and/or six (6) months imprisonment for knowingly providing false or misleading information to us, as the Scheme Administrator.

	
	The application must be signed by the authorised signatory of the transferee in the presence of a witness. 


Declaration 
I/we declare that:
All parts of the Application Form (this document) have been completed.
I/we have read and understood the information and requirements set out in the Application Form for transfer of accreditation (this document), the ACP Compliance Guide, and the Record Keeping Guide for the ESS or the PDRS Method Guide for the PDRS.
The transferee is not engaged in an industry, and does not carry out an activity, that benefits from a full exemption from the ESS or PDRS.
The transferee is not a related body corporate of a person who is engaged in an industry, or does carry out an activity, that benefits from a full exemption from the ESS or PDRS.
The information in this Application including any attachments, is complete, true and correct and not misleading by inclusion or omission.
Where estimates or indicative values have been provided in this application these are based on the best available data and methods.
I/we understand and accept the obligations placed on Accredited Certificate Providers and their directors and managers.
I/we are authorised to make this application.
I/we are aware that there are penalties for providing false or misleading information in this application and when operating under the accreditation.
	1. By ticking this box, the transferor declares the matters listed above  
	☐


I/we authorise:
IPART to copy, record, use or disclose any of the information provided in this application
IPART to contact the administrator of any government scheme or program to obtain information on the Transferee’s performance in that scheme or program, and 
that administrator to disclose that information from time to time, for the purpose of assessing and making a decision on the application, and in addition for auditing, compliance, enforcement of laws, regulations and legislative rules, the performance of IPART’s statutory functions and for related purposes, subject to requirements of relevant laws.

	
	Provide details of the transferee signatory and witness.


	Details
	Transferee signatory
	Witness

	Full name:
	Click here to enter text
	Click here to enter text

	Position/title
	Click here to enter text
	Click here to enter text

	Relationship to signatory:
	N/A
	Click here to enter text

	Contact number:
	Click here to enter text
	Click here to enter text



	Date of signing:
	Click here to enter a date.

	Address of signing:
	Click here to enter text



	
	The transferee must sign the application form after completing all sections and return it to the transferor for submission. You may sign electronically (either in Microsoft Word or in Adobe PDF) or on a paper copy. If signing a paper copy, please scan the signed form to Adobe PDF for submission with your application.


	
	Signed by or on behalf of the Transferee
	Signed by the witness

	Sign here:
	
	


Application checklist
[bookmark: _Hlk83967219]You may use this checklist to ensure that you have attached your documentation.
	Current Company Extract of Transferee (question 2)
	☐

	Registered business or trading name of Transferee (if applicable) (question 2)
	☐

	Evidence of ‘related bodies corporate’ (question 3)
	☐

	Organisation chart of Transferee (question 3)
	☐

	Audit reports of your participation in other government energy efficiency programs or schemes (question 4)
	☐

	Certificate(s) of insurance for Transferee (question 8)
	☐

	Register of representatives (if applicable) (question 9)
	☐

	Training material (if applicable) (question 9)
	☐

	Record keeping processes and procedures (if applicable) (question 10)
	☐

	Quality assurance processes and procedures (if applicable) (question 10)
	☐



IPART acknowledges the Traditional Custodians of the lands where we work and live. We pay respect to Elders, past, present and emerging. We recognise the unique cultural and spiritual relationship and celebrate the contributions of First Nations peoples.
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