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Purpose of this form
[bookmark: _Hlk109921630]This checklist is used when submitting an application for product acceptance in the Energy Savings Scheme (ESS) under the Home Energy Efficiency Retrofits (HEER) method.  It must be completed by all applicants.  
The checklist should be accompanied by two Sponsorship forms (for Non-ACP applicants) and other supporting documentation as indicated in this form. To assist you in validating the documentation that you submit with your application, you may wish to contact the organisation listed as issuing the report or do a validation check via the issuing organisation’s website (where they provide such a service).
Refer to the Product Application Guide and our website for assistance in preparing the application documentation. Your application information must be consistent with, and meet, the requirements set out in the Product Application Guide.    
Key terms and icons in this form
Key terms
ACP means accredited certificate provider. 
NonACP means persons other than Accredited Certificate Providers (ACPs). Non-ACPs include businesses that manufacture, supply, or distribute equipment in NSW for the purposes of use in a recognised energy savings activity under the ESS.
Icons
	
	Important information to assist you with completing the application.

	
	Indicates an instruction for completing this form.


Applicant details
Applicant details
	
	Provide details of the applicant and products.


	Applicant (company) name:
	Click here to enter text

	Product model number(s):
	Click here to enter text


Identify the documents you are submitting to evidence each requirement
	
	Applicants must provide information about the product (brand, model number and category) and supporting documents to demonstrate that the product meets the relevant equipment requirements. 
Application requirements are detailed in the Product Application Guide. The HEER Tool identifies equipment requirements and required documents to meet safety and performance standards.

	
	Check the appropriate boxes and attach required documents to your application in the TESSA online portal. 


	[bookmark: _Toc82431816]Sponsorship Form (Non-ACPs only)
	☐

	Specification Sheet
	☐

	HEER Tool – lighting 
	☐

	Documents to meet safety and performance standards – lighting (see Appendix B of the Product Application Guide)
	☐


Application process
By ticking the box below, I declare that I am aware that after submitting my initial application:
I will generally be given up to a maximum of two requests for further information (RFIs) to submit or correct the required information.
The Scheme Administrator will typically make its decision about whether to accept or reject my application based on the information I submit in response to RFI #2, and all previous information I have provided.
I can withdraw my application at any time.
I am aware that providing incomplete or inconsistent information may increase the processing time for this application.
	By ticking this box, you declare the matters listed above  
	☐


Declaration
	
	Clause 61 of Schedule 4A to the Electricity Supply Act 1995 imposes a maximum penalty of $11,000 and/or six (6) months imprisonment for knowingly providing false or misleading information to us, as the Scheme Administrator.


Declaration
I hereby declare that:
I am an authorised signatory of the applicant named above.
I have read and understood the information and requirements set out in the Product Applications Guide and I have checked that the information I have provided in the application meets the requirements of the relevant activity definition.
The information contained in this form is complete, true, and correct and not misleading by inclusion or omission. 
I agree to provide information, assistance, and access to IPART as the Scheme Administrator (or persons appointed by the Scheme Administrator) for the purposes of assessment, monitoring and auditing compliance.
I am aware that there are penalties for providing false or misleading information to IPART as Scheme Administrator of the Energy Savings Scheme.
I hereby authorise IPART to:
[bookmark: _Hlk110518556]Collect, copy, record, use or disclose any of the information provided in the application(s) relevant to this Application Checklist form for the purpose of assessing and making a decision on the application, auditing, compliance, and enforcement of laws, regulation and legislative rule, the performance of IPART’s statutory functions and for related purposes, subject to requirements of relevant laws. 
Contact the administrator of any government scheme or program to obtain information on the applicant’s products and performance in that scheme or program, and I understand that information will form part of the ESS application assessment.
	
	Provide details of the signatory.


	Details
	Signatory

	ACP (company) name:
	Click here to enter text

	Full name of signatory:
	Click here to enter text

	Position/title of signatory:
	Click here to enter text

	Date of signing:
	Click here to enter a date.



	
	Sign the application form. You may sign electronically (either in Microsoft Word or in Adobe PDF) or on a paper copy. If signing a paper copy, please scan the signed form to Adobe PDF for submission with your application.


	
	Signed by or on behalf of the applicant

	Sign here:
	



IPART acknowledges the Traditional Custodians of the lands where we work and live. We pay respect to Elders, past, present, and emerging. We recognise the unique cultural and spiritual relationship and celebrate the contributions of First Nations peoples.
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